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1. O61mmue mosto:keHns

1.1 Hacrosimee ITonoxenue pa3paGoTano Ha 0CHOBE ®enepaipHOro 3akoHa Poccuiickoit
OGenepanun ot 29 nekabps 2012 1. Ne 273 - ®3 «O6 obpasoBanuu B Poccuiickoii
Oenepanuny», PenepanbHoro 3akona PO Ne78-D3 or 29.12.1994 . «O 6ubanoreunom
neney» (B pelakiuy, IeWCTByIOMeH ¢ | sHBaps 2016 r.), Ha ocHOBaHum ®emepanbHOrO
3aKoHa P® Ne 114-®3 «O nporusoseiicteun OKCTPEMHUCTCKON NESITEILHOCTI,
®enepanbHOro 3akoHa P® ot 29.12.2010 N 436-®3 (pex. or 14.10.2014) "O 3ammre
ACTel OT MH(pOpMAlWM, NPHYMHSIOWEH Bpel WX 3HOpOBBIO W pasButuo", YcraBa
00pa30BaTeTbHOrO YUPEXK ICHHUS.

1.2. JlesTenpHOCTE OUOIMOTEKH OPraHu3yeTCsi U OCYIIECTBIISIETCS B COOTBETCTBHU C
POCCHHCKMMHU KyJIBTYPHBIME U 00pa3oBaTebHEIME TPAIULHSIMH.

1.3. bubnnoteka ABIIsIETCS HHPOPMALIOHHO-METOINUESCKIM LIEHTPOM IIKOJIBI.

1.4. ®onpx 6MOIMOTEKH MPENOCTABISETCA BO BPEMEHHOE T0JIb30BaHUE O0YYAIOIIUMCS U
pabOoTHUKaM MIKOJIEL. Bubianoreka CIOCOOCTBYET (POPMHPOBAHHIO KyJIBTYPHI JIHIHOCTH
00y4arOIIMXCsl ¥ HO3BOJISET MIOBBICUTE 3DM)EKTHBHOCTS MHQOPMALIMOHHOTO 00ECIIEYEHUS
00pa30BaTENBLHOIO MPOIIecCca.

1.5. bubnnoreka M0CTyIHa WIS ClEAYIOMUX TPYII YUTATENEH: yYalluxcs, yuYuTeleh u
JIPyTUX PabOTHHKOB OOIIEOOPa3OBATENBHOIO YVUPEKACHHS, a TakkKe poauTenei
(3aKOHHBIX  TIpejcTaBUTeNell) oOydaromuxes  (mpu YCIIOBUM  NI€PBOOYEPETHOIO
obecrieueHns 06pa3oBaTENBHOIO MPOLEcca).

1.6. ITopsnok pocTyna K GUGIMOTEYHEIM HOHIAM U JApyroi nHGOpMAaIMH OTpeaeiseTcs
B IIpaBUJjIaX MOJb30BAHUSI OUOIMOTEKOIA.

2. 3aga4yu OMOJIHOTEKH

2.1.  OOGecneuenne 00pa3oBaTeNBHOrO Mpolecca U CcaMo0Opa3oBaHus  MyTEM
OnOMHOTEYHOr0 M MHQOPMALIMOHHO - GUOTHOTPAhHIECKOTO 0OCTYKHBAHMUS y4Jaluxcs,
MearoroB 1 Ipyrux COTPYAHUKOB IIIKOJIBL.

2.2. ®@opmumpoBaHME Yy uYHMTATelell HABBHIKOB HE3aBHCHMOTO  OHOIMOTEUHOTO
MONB30BaTeNd: O0YYCHHE MOJB30BAHMIO KHHUIOM, KATaloroM; IIOMCKY, OTOOpYy H
KPUTUYECKON OLIEHKE MHPOPMALIWH.

2.3. CoBepIIEHCTBOBAHHE TPAJWLIUOHHEIX M OCBOGHHE HOBBIX OHOIHOTEYHBIX
TeXHojoruil. Pacmivpenue accopTuMeHTa OHONHOTEYHO-MH(OOPMALMOHHEIX  YCIYT,
[IOBBIIIEHUE UX Ka4YeCTBa, B TOM YHUCIIE HA OCHOBE KOMIIBIOTEpH3AIMKM OUOINOTEYHO-
MH()OPMAITMOHHBIX MIPOLECCOB.

3. ®yHKIUH OHOIHOTEKH

3.1. PacnipocTpanenue 3HaHHI U npyroi nHdopManuu, GOopMUpYIOIEH GUOIUOTEIHO-
Oubnuorpaguyueckyro M HHGOPMAIUMOHHYIO KyJIbTYpY OOYyYalOIMXCS; YdYacTHE B
obpasoBareabHOM TMpouecce. OCHOBHbIe (DYHKIMH OMOIHOTEKH - 0OpasoBaTelbHas,
UH(pOpPMalIMOHHAS, KYTbTypHAa.

3.2. @®opmupoBaHue OUOIMOTEYHOTO (OHAa B COOTBETCTBHU C 0OOPa30BaTENbHOM
IpOrpaMMO¥ IIKOJBL. buOIMOTEKa KOMIIEKTYeT YHUBEpPCAIBHBIA [0 OTPaCIEBOMY
coctaBy (oHI y4eOHOH, XyIOXKECTBEHHOW, CIPABOYHOM, HAYyYHO-IIEJArOTMYECKOM,
METOJIUYECKOW JINTEPATYPEI, IEPUOAUUECKUX U3TAHUM IS MMeJarorndeckKux paboTHUKOB
U o0yvaromuxcsa; NpodecCHOHATBHON TUTepaTypsl s OMOJMOTEYHBIX pPaOOTHUKOB.
®onx  OUONMOTEKH COCTOMT U3 KHHI, [EPUOJMYECKMX M3JaHui, Opommop,
HETpaJIMIIMOHHBIX HocuTened wuHpopmanun. CoctaB (OHIA, €ro 3K3eMILIIPHOCTE
BapbUpPYIOTCA B 3aBUCUMOCTH OT KOHTHUHIEHTa OOy4arommxcs, o0pa3oBaTelbHOI
[IPOrPaMMBbI IIKOJIBI.

3.3. OOcnyxuBaHue yuTaTeneil Ha abOHEMEHTE, B YNTATEILCKOM 3aJl€.



3.4. Benenue cnpaBoYHO-GHOIMOTEUHOrO amnrapaTta: KaTaJlorOB M KapTOTEKH,
CIPaBOYHO-UH(OPMAIHOHHOTO donma. NHudopmanmonHo-6ubmmorpadudeckoe
00CIly)KMBaHHUE ydYaluxcs, MeIaroros, pOAUTENIEH, KOHCYIBTUPOBAHUE YMTATENel IIpH
[IOMCKE 1 BEIOOPE KHUT, IPHBUTUE HABBLIKOB U YMEHHS [IOUCKA UH(pOpMaIIH.

3.5. IIpoBelieHre ¢ yyamuMmucs 3aHATHH 0 OCHOBAM OMOINOTEUHO-MH(DOPMAIIOHHBIX
3HAHUH, TI0 BOCIIUTAHUIO KYJIBTYPBI K TBOPYECKOMY YTCHHIO.

3.6. AHanuTMueckas M MeToaMueckas paGoTa To COBEPIICHCTBOBAHUIO OCHOBHEIX
HalpaBJIEHUH IESATEIbHOCTH OMOMHOTEKH ¢ LETbI0 BHEAPEHHH HOBBIX UHGOPMaIMOHHEBIX
1 OHOJIMOTEUHBIX TEXHOJIOTH, OpraHH3aIIHOHHBIX (bopM U MeTO10B paGoTHL.

3.7. Opranmsamus auddepeHIpoBaHHOrO OOCITy)KMBaHUS 4YHTATENEH C Y4&ToM
MHTEPECOB T0JIb30BATEIIS, B TOM YKCIIE B KAHUKYSIPHOE BPEMS.

3.8. Benenne HeoOXOAMMON HOKYMEHTAIMH IO yu€Ty Oubimorednoro ¢oHma u
00CJTy)KHBAHUIO YUTATEIIeH B COOTBETCTBHH C YCTAHOBJIEHHBIM IIOPSIIKOM.

3.9. [Ilpomaranma  GuGnHOTEYHO-OUOTHOTPAdIIECKUX 3HAHUH, MOMyJsIpU3ALIKS
JIATEPATYPBl C TIOMOIIBIO WHIMBUIYATBHBIX, TPYIOBBIX H MAacCOBHIX (GOpM pabOThI
(Oecen, BbICTaBOK, GHOIHOrpaduuecKkux 0630pOB, O0CY)KIEHUN KHHUT, YHMTATEIbCKHX
KOH(EePEHINH, IMTepaTypHBIX BEYEPOB, BAKTOPUH H Ip. ).

3.10. TloBpleHne KBaIH(UKAIIMN COTPY THHKOB.

3.11.  OGecriedenne COOTBETCTBYIOMIEIO CAHUTAPHO-IUTHEHHYECKOTO pexuMa u
OMaromnpUATHBIX YCIOBHHM 171 00CIYKHBaHHS YHTATEEIA.

3.12. BaumoneiictBue ¢ OMOIHOTEKAMU paiioHa ¢ 1enbo 3P GEeKTUBHOIO UCIIOIB30BAHUS
OMOIMOTEUHBIX peCypCoB. YuacTue B paboTe GUOIHOTECUHBIX 00he INHEHHIL.

3.13.  MHckmouenne w3  GubnuoTeyHoro  (oHmga yCTapeBIlleid, BeTXOH U
nepepactpesieieHie  HeMpOMUIBbHOM, W3MMINHEH JUTepaTypsl B COOTBETCTBHH C
JCUCTBYIOIUMH HOPMATUBHBIMU aKTAMH.

3.14. ®opmupoBaHue GUOIHOTEYHOTO AKTHBA.

3.15. Opranuzanms paGoTHI O COXPAHHOCTH OGUOIMOTEYHOTO (OHIA.

4. Opranusanus pa6oTel. YnpasJenue. IlItaToi

4.1. PykoBomcTBO OMOIMOTEKON M KOHTPONb 3a €€ JEATENBHOCTBIO OCYIIECTBIISET
JUPEKTOP LIKOJIBL, KOTOPBIA YTBEPXKIAET HOPMATHBHBIE M TEXHOJIOTUUECKUE TOKYMEHTEI,
IUIaHbl ¥ OTYETBI O pabore OMOMMOTEKH. JIMPEKTOpP HECET OTBETCTBEHHOCTH 3a BCE
CTOPOHBI JIESTEILHOCTH OUOIMOTEKM W B MEPBYIO OUYepelb, 32 KOMIUIEKTOBAHHE W
COXPaHHOCTh (POH/A, a TAKXKE CO3JaHIe KOMMDOPTHOM Cpebl /18 YuTaTeeil.

4.2. Psan Qynkumii ynpapieHHs OWONHOTEKON Jelerupyercs IUPEKTOPOM  IIKOJBI
3aBeyrouiemMy OuOIUOTEKOIA.

4.3. 3a opraHmzanuio pabOTBl U peE3yNbTaThl AEATENLHOCTH OUOIMOTEKH OTBEYAET
3aBEIYIOIIMA OMOIMOTEKON, KOTOpBIN SBISIOTCA wWieHOM Ileqarorm4eckoro coBeTa
IIKOJIBI.

4.4. bubnnoTeka COCTaBIfeT TOMOBBIE IUIAHBI W OTYETHI O paboTe, KOTOPHIE
YTBEPIKAAKOTCSA TUPEKTOPOM IIIKOJIEL.

4.5. I'papux paboTbl OUOIMOTEKU YCTAHABIMBAETCA B COOTBETCTBMU C PACIMCAHHEM
padorel  mKoabl. JIBa waca pabodero OHA  BBIJAENSETCS HAa  BBINOJHEHHUE
BHYTpHOMOIMOTEUHOW paboTel. OamH pa3 B Mecsll B OUOIMOTEKE IIPOBOIUTCS
CaHUTAPHBIN 1€Hb, B KOTOPBIA OMOIMOTEKA HE 00CTY)KUBACT YATATEICH.

4.6. IlltaTel GMONMOTEKN M pa3Mephbl OILIAThl TPYJa, BKIKOYAs JOIUIATEl M Han0aBKH K
JO/DKHOCTHBIM ~ OKJIaJlaM, YCTaHaBIUBAlOTCI B COOTBETCTBUM C JICWCTBYIOITUMHU
HOPMAaTHUBHBIMH IIPAaBOBBIMU JTOKYMEHTAMU, JTOKAJIbHBIMUA aKTaMHU IIKOJIEL.

S. IIpaBa, 00513aHHOCTH H OTBETCTBEHHOCTD



5.1. bubnuotexa uMeeT npaso:
5.1.1. caMOCTOATENBHO OMpeneNaTh COAEpKAHUE U (GhOopMBI  CBOECHT JEATEIBLHOCTH B
COOTBETCTBHUU C 3aJla4yaMu, IPUBEAEHHBIMU B HacTosIeM [To10KeHNY;
5.1.2. paspabareiBaTh  NpaBHIa  IOJb30BaHUS  OWUOJIMOTEKOM M JPYIYIO
PETrIaMEHTUPYIOIIYIO TOKYMEHTAIIUIO;
5.1.3. ycTaHaBIMBaTh B COOTBETCTBHHM C IMPaBUIAMHU IOJL30BAHKMS OUOIUOTEKOM, BUJ U
pasMep KOMIIEHCAlUK ylepOa, HaHECEHHOTO MOJIb30BaTEIIMH ONOINOTEKE.
5.2. bubnuoreunsle pabOTHUKU UMEIOT MPaBo:
5.2.1. ydacTBOBaTh B YIIpaBIECHUH IIKOJIOMN B MOPAIKE, ONPENAEIEHHOM Y CTABOM LIKOJIBI;
5.2.1. Ha cBOOOAHBIN NOCTYN K WHGOPMAILMHU, CBSI3aHHON C pELIEHMEM IIOCTABIEHHBIX
nepes 01ONMMoTEKON 3a1adu: K 00pa3oBaTelbHON TporpamMme, yueOHOMY ILIaHy, IIaHaM
paboThI LIKOJIBI;
5.2.2. Ha MOAJEPKKY CO CTOPOHBI pallOHHBIX OpPraHOB OOpa3OBaHMs, aAMHUHUCTPALIUH
IIKOJIBI B [I€JI€ OpraHM3aluy IOBBIIIEHUS KBAIU(DUKALIMKU, CO3JaHUS HEOOXOIMMBIX
YCIOBHM Ul  caMoOOpa3oBaHWsA, a TakkKe s OOecredYeHMs WX ydacTus B pabore
METOJUYECKUX OOBbEIUHEHUN OUOIMOTEUHBIX PabOTHUKOB, B HAYYHBIX KOH(EPEHIIHUSIX,
COBEIaHUAX U CEMUHapax I10 Bormpocam OUOIMOTeYHO-UHPOPMAIIMOHHON padOTHI;
5.2.3. Ha yuactue B paboTe 0OIIECTBEHHBIX OpTaHU3alluii;
5.2.4. Ha eKeroAHbIN OTIYCK B COOTBETCTBUU C JOKAJTHHBIMU HOPMATUBHBIMHU aKTaMH;
5.3. bubnuoreunsle paOOTHUKHI HECYT OTBETCTBEHHOCTH 3a:
5.3.1. coOmroneHHe TPYIOBBIX OTHOIIEHUH, pPErIaMEHTUPYEMBIX 3aKOHOAATEIECTBOM
Poccuiickoii denepanuu o TpyAe U KOJUIEKTUBHBIM JI0TOBOPOM IITKOJIHI;
5.3.2. BeINOIHEHNE QYHKILUN, TPETyCMOTPEHHBIX HacToSIIMM [lomoxeHneM;
5.3.3. coxpaHHOCTb OHOIMOTEYHBIX (OHIOB B TMOPSAIKE, MPEAYCMOTPEHHOM
JICACTBYIOIIUM 3aKOHOIATEIHCTBOM.
6. IIpaBa n 00513aHHOCTH MOJIb30BaTeJ el OHOJIHOTEeKH
6.1. ITonp3oBarenn OMOIUOTEKN UMEIOT MPABO:
a) Tmnoiy4yaTh TIONHYIO UHGOpMalMi© O cocTaBe  OubnmoreyHoro  QoHza,
UH(OPMAIMOHHBIX pecypcax;
0) mobp30BaTHCA CIIPABOYHO-OMOIMOTrpauuecKuM anmnapaToMm OUOINOTEKH;
B) MOJy4aTh KOHCYJIBTAIMOHHYIO TIIOMOIIb B TIOWUCKE M BBIOOPE MCTOYHUKOB
UHpOpMaLUK;
r) mojiydaTh BO BPEMEHHOE IIOJIb30BAHME II€YaTHBIE H3JaHUA U APYyrue HCTOYHUKH
UHpOpMaIUu;
) IPOJIeBaTh CPOK MOJIb30BAHMS TOKyMEHTaAMU;
€) Y4aCTBOBaTh B MEPOIPUATUSIX, IPOBOJAUMBIX OUOIUOTEKOM;
) oOpaIarbes I pa3pernieHns KOHGIMKTHON CUTyallud K TUPEKTOPY IIKOJIEL.
6.2. [Tonp3oBaTeau MKOIBHON OMOIUOTEKN O0A3aHBI:
a) COOJII0IaTh TIPaBUJIa MOJB30BAHMS IIKOJIBHOW ONOIMOTEKOM;
0) OepeKHO OTHOCHUTBCS K MIPOM3BEICHUAM TeYaT (He BBIPHIBATh, HE 3arn0aTh CTPAHMII,
He JelaTh B KHUTraX IOJYEPKUBAHUS, MOMETKH), WHBIM [TOKyMEHTaM Ha pa3jIuYHbIX
HOCHUTEJISIX, 000PYI0BaHUIO, HHBEHTAPIO;
B) MOJICPXKUBATh MOPSAOK PACCTAHOBKU OMOJIMOTEYHOro (GOHIAA B OTKPBITOM JOCTYIIC
OuOIMOTEKH;
r) TOJB30BAaThCS IIGHHBIMA W CIIPABOYHBIMM H3JaHUAMH TOJIBKO B IIOMCIICHUU
OUOINOTEKH,



) yOeIuThCS IpU MOy YeHu AOKYMEHTOB B OTCYTCTBHU Ae(EKTOB, a IpU 0GHAPYKEHAH
NPOMH(OPMHUPOBATE 06  3TOM paboTtHuka OubaHoTeKH. OTBETCTBEHHOCT 32
OOHapy:KeHHbIE Ne(EKTH B CaBAEMbIX JAOKYMEHTaX HECET IIOCIETHUM [0JIb30BATEND;
€) BO3BPAIIaTh JOKYMEHTHI B IKOIBHYO OHMOIMOTEKY B yCTaHOBJIECHHBIE CPOKH;
JK) 3aMEHATH TOKYMEHTHI IIKOJIBHOM OHOIHOTEKH B ClIydae WX yTparel WIM TOPYH UM
PAaBHOLICHHBIMH, JIIOO KOMIIEHCHPOBATh yuiep6 B pa3mMepe, ycTaHOBICHHOM [IpaBUJIaMU
NIOTb30BAHUS ITKOJIBLHON OUOIHOTEKOIH;
3) HOTHOCTBIO PACCUHTATBCS CO IIKOTBHON GHOIHOTEKOM MO HCTEYeHMH CpoKa 00y4eHuUs
1 paboTHI B HIKOJIE.

6.3. [lops10K MOTB30BaHUS IIKOTBHON GHOTHOTEKOI:
a) 3aIMCh B UIKOJBHYIO OubmoTeKy 00ydaromuxcss MPOU3BOIUTCS IO CIIICOYHOMY
COCTaBy Kjacca, NENArOTUYECKUX U UHBIX Pa0OTHUKOB IIKOJBI - B HUHVBUIYaTbHOM
TOPsIZIKE, PONUTENIEH (3aKOHHBIX NPENCTaBUTENEN) 06y YarOIIUXCT — 10 [Iacropry;
0) MepeperucTpanus nonb30BaTeNne MKOIbHOH GHOTHOTEKH IIPOU3BOAUTCS €IKETOJHO;
B) IOJIb30BATEIN MMEIOT IPABO MOTYYHTh HA JOM M3 MHOTOTOMHBIX U3/laHui He Ooee
ABYX JTOKYMEHTOB OJTHOBPEMEHHO;
I') MAKCHMAbHBIE CPOKH IOJb30BAHHS JOKYMEHTAMHU:
— Y4eOHHKH, yueOHbIe TOCOOUS — YueGHBI TOL;
—— Hay4qHO-IIOIyJISipHas, TIO3HABaTelIbHAs, Xy I0KECTBEHHAS JIUTEpaTypa — 14 nHeit:;
— IICPUOANYCCKUE U3/IaHNUS, U3aHNs TIOBBIIICHHOTO CIIpoca — 7 JTHeil;
J1) TONb30BATENTN MOTYT MPOMIUTH CPOK MOJIB30BAHUS JOKYMEHTaMH, €CJIHM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHHI IPYTHUX I10JIb30BaTENEH.
€) OHIUKJIONEIMM, CIPABOYHUKH, PEIKHE, LECHHBIE U MMEIOIIHecs B €IMHCTBEHHOM
SK3EMIUIPE NOKYMEHTHI BBIIAIOTCS TOJIBKO IS paboThl B OUOIHOTEKE;
’K) paboTa ¢ KOMIBIOTEPOM YYAaCTHHKOB 0OPAa30BATEIHHOIO Iporecca MpOU3BOIUTCS B
NPUCYTCTBUU ONOIMOTEKApS;
3) paspernaercs paboTa 3a OJHUM TIEPCOHATBHBIM KOMITBIOTEPOM He G0IIee ABYX Yel0BeK
OJTHOBPEMEHHO;
M) paboTa ¢ KOMIBIOTEPOM IIPOU3BOAMTCA COIMACHO YTBEPIKICHHBIM CaHUTapHO-
THTHEHNYECKUM TPeOOBaHMSIM.

7. PaGoTa ¢ 6u0/1H0Te4HBIM (OHIOM 110 BBISIBJEHHIO YKCTPEMHCTCKOI JIUTEpaTypbl
a) OCYLICCTBIATH IIOCTOAHHBI KOHTPOIb 110 3ampeTy HAa  pPAaclpOCTPAHEHUE

HKCTPEMUCTCKOM JUTEpaTypPHI;
0) MpoOBOMUTE 00A3aTENBHYIO CBEPKY OuGIMoTedHoro dhoHna ¢ deaepatbHBIM CIHCKOM
KCTPEMUCTCKHUX MaTepuaioB OJINH pas B KBapTa,

B) HU3bIMaTh U3 (QoHOA OHOIMOTEKH MaTepualbl, MPU3HAHHBIE JKCTPEMUCTCKHUMHU B
COOTBETCTBUHU ¢ DeepaabHBIM CIIUCKOM 3KCTPEMUCTCKUX MAaTEPUAOB; ¢ UHCTPYKIMEH

1o y4ery OUOIMOTEYHOTO ¢bonxa;
r) crenuth 3a 0OHoBIeHUEM DenepaabHOro CIHCKa SKCTPEMHUCTCKUX MATEPUATIOB, I
TOTO, 4TOOBI CBOEBPEMEHHO pearupoBaTh Ha VU3MEHEHHUS;

1) TpU TONOJHEHMH OUGIHOTEYHOro (GoHAa HHPOPMAIMOHHBIMU MaTepHAIaMK U
NOCTYMAKOIe  JUTepaTypel IMPOBOAUTH ciudeHne ¢ DemepalbHBIM  CIIMCKOM
SKCTPEMHUCTCKON JTUTEpaTypbl U MHOOPMHUPOBATH PYKOBOJACTBO IIKOJIBI O HAJIMYKE UIIH
OTCYTCTBUM TaKOU JTUTEpaTYPHI.



